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Instructions 

 Use a pen. 

 You have 1 hour 15 minutes to complete three tasks. 

 You do not need to complete all tasks in the same session.  

 
Information 

 This paper has 35 marks. 

 The marks for each task are shown at the bottom of each page. 

 You may word process or handwrite your answers. 

 

Advice 

 Read each question carefully before you start to answer it. 

 You should spend approximately 15 minutes on Task 1, 25-30 minutes on Task 2 and 
25-30 minutes on Task 3. 

 Check your answers.
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Task 1 
You want to work in a local charity shop. 

Complete the form to apply to help. 

 

Charity Shop 
Volunteer Worker Application 

Form 
First name and 
surname 

 

Full address  

 

 

 

Post code: 

Email address  

Two days you can 
work 

 

Why you will be a good volunteer? Give two details in full sentences. 

 

 

 

 

Thank you  
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Task 2 

You cannot meet your friend tomorrow because you need to go somewhere else. 

Write a note to your friend. Include: 

 where you have to go 

 when you can next meet 

 where you can meet 

 what you can do.  

Write between 40 and 50 words. 

You must write in full sentences.  Make your writing interesting using adjectives and 
linking words.  
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Task 3 

Your college wants to tell others about the classes it offers. 

Write an article for the local paper. Include: 

 where the college is 

 details about classes you have taken 

 what you liked about your classes 

 what other things you can do at the college. 

Write between 50 and 70 words. Make your writing interesting using adjectives and 
linking words.  
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End of Assessment 
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