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Principles of communication and information (Activity 4)
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Unit R/5061940: Principles of Business Communication and Information
Activity 4 – Information Systems (AC 4.1, 4.2, 4.3, 4.4)
As part of your role, you may need to develop and use information systems. Complete the below activities on the use of information systems.
1. In the table below, identify the key stages of system development and provide an explanation of each stage. 

	Stages of development
	Explanation

	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	










2. In the table below, identify the benefits and limitations of different information systems.

	Information System
	Benefits
	Limitations

	Manual
	







	

	Electronic
	







	




3. What are the main legal requirements of information systems?

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

4. What are the main security and confidentiality requirements of information systems?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

5. How do you monitor the use and effectiveness of an information system?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
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