


• End of year processes

• The Internal Exam Board

• NR Form (Extensions)

• Extenuating Circumstances

• Uploading RACs to Quartzweb

• Running a successful Final Awards Board

• Where to find Forms and Templates



• Electronic submission of samples

• Deadline for activities to be completed

• Microsoft Teams meetings with centres to discuss findings and any action 
needed prior to Final Awards Boards



• Moderator will let centres know which students are in the sample11th June

• Samples should be uploaded by centres via Egnyte18th June

• Centres to hold internal exam boards18th – 25th June

• Final moderation activities to be completed by moderators, including 
short review meeting with centres21st June – 2nd July

• All RACs to be uploaded to Quartzweb25th June

• Centre Final Awards Boards5th July – 16th July

• Final deadline for UCAS results submission26th July



• Uploading samples

• Review meeting

On 21 May links will be sent out to centres



• Assignment briefs

• IV documentation

• Tutor feedback 

• Learner work (annotated with ACs)

• Most up to date markbook with grades



• Student names and unit names

• Folder structure

• Authentication



18th – 25th June

• The Internal Exams Board is held at the Centre 

• It is essential that this takes place at least a week before your review meeting 
with your moderator, otherwise the FAB will not be able to go ahead

• Minutes from the Internal Exams Board must uploaded using the same link used 
for sending us your samples at least 24 hours before the Final Moderation 
Review meeting – sooner, if at all possible.

• “Centre name – Internal exam board minutes”



• Opportunity for the course team to check everything is 
ready for the FAB

• A rehearsal of what will happen at the FAB and ensures that all documentation is 
ready – and to identify anything that is missing!

• The course team can share what has been achieved together

• Gives time to take a deep breath in readiness for the FAB 

• Centres always feel much better prepared for the FAB when the Internal Exams 
Board has taken place in a timely manner – and much more ready to celebrate.



• Should follow the template of the agenda as far 
as possible.

• An agenda template is available to download 



25th June

• Uploaded to Quartzweb before the final moderation review meeting.

• Without completed RACs being available it will endanger a timely FAB at your 
Centre.

• All credits, by all students, must be claimed; full diploma achievers, partial 
achievers and extension and extenuation requests. 

• It is NOT possible to claim credit for units completed after the FAB.



21st June – 2nd July 

1. Moderators will complete sampling

2. Centres hold internal awards boards

3. Upload RACs 1 week before review meeting

4. Final moderation review meetings





• This is for circumstances where a learner 
requires an extension to their course

• This should be completed for each learner by 
the centre and counter signed by the 
moderator

• It can only be accepted if agreed at the Final 
Awards Board

• New deadlines should be within a realistic time 
scale for the learner to complete

NR Form



Teach
Teaching the content of the Diploma should continue, to ensure every student has the opportunity to acquire the 

knowledge and skills needed to progress into higher education (HE). 

Assess Assessments should continue where possible. If a student can be assessed, they should be assessed. 

Adapt
Assessments, delivery and/or units can be adapted, where necessary and appropriate, to support students to 

continue learning. 

Support

Support is available for students from their providers if a student is finding it difficult to learn or be assessed at this 

present time. In addition, further adaptations may be available. Students should discuss the options with their 

provider. 

Quality 

Assure

To ensure grades are fair and robust, effective quality assurance arrangements will be applied. These can take 

account of extenuating circumstances that may have affected student performance in assessment.  Based on 

evidence presented, a moderator may adjust grades, either upwards or downwards, to ensure no student is 

advantaged or disadvantaged in relation to their peers.

Award

If a student can be assessed, they should be assessed and awarded, based on planned assessments.

In those exceptional cases where a student cannot be assessed, the student may still be awarded unit(s) that make 

up the Diploma, through extenuation. The tutor/provider will draw upon either further adaptations to assessments or 

alternate lines of evidence to determine whether the unit can be awarded. 

Results
Confirmed results will be released no later than the deadline for results to be uploaded to UCAS 

(26th July 2021).

Appeal If a student is not satisfied with their grades they can appeal. 



• This is for the exceptional circumstances, 
where a learner’s performance in year has 
been affected by circumstances beyond their 
control or where they cannot be assessed

• Judgements can only be based on evidence 
of what the student can do, not what a student 
has the potential to achieve

Extenuating Circumstances Form



Sufficient evidence will need to be available for providers to make a judgement on 
the award of a unit. This means:

• tutors/providers may need to ensure additional student assessment or alternative 
evidence is generated

• available evidence must relate to the learning outcomes of each unit being 
assessed

• ensuring the teaching of the Diploma will be vital to ensure that the most 
complete sources of evidence are available on which the tutor/provider can base 
their judgement



• reflect the evidence that is available

• demonstrate learning outcomes have been met

• support grading decisions

• be clear for a student to understand why evidence has been 
selected and how it has been used to arrive at the decision to 
award a unit/grade (if applicable), should they seek to appeal 
their unit grade 

• not result in a different distribution of results at a cohort level to 
previous years unless there is an explanation to support this



The grounds for appeal are restricted to: 

• evidence of administrative error 

• evidence of procedural error

We will not accept appeals against: 

• professional judgements of course tutors 

• the efficacy of the evidence presented to 
support such professional judgements

Appeals for this year will be managed in line with the ERF. 



• If your Centre Moderator identifies any urgent 
issues (i.e. those requiring action in advance of the 
FAB), you will be emailed an urgent actions 
notification within 2 working days of the moderation 
of the sample

• They will report on other matters at the FAB and in 
a further written Final Sampling Report and FAB 
report 



• Happens at the end of an Access to HE course 

• The event where all the students’ achievements are ratified

• Includes both full and partial achievements. All credits earned must be claimed.

• For any students requiring consideration for extensions, due to 
extenuating circumstances, completed NR forms and accompanying 
evidence must be available and agreed, as appropriate, at the FAB.



• Can be for just one or multiple courses run at one Centre 

• Where a Centre has many courses in very different subject 
areas, more than one FAB will be held

• It is essential that realistic FAB dates are in place, as it will be difficult to 
make changes and all results need to be processed and uploaded to UCAS



• The chair should be independent

• Have reviewed the agenda and documentation 
prior to meeting

• Understand their role during the Final Awards 
Board

• Appoint someone to take minutes for the 
meeting



• The Final Awards Board should require little additional preparation

• Use the template provided for smooth running of the FAB

• Make sure key course data for the past three runs of the course is clear in 
individual course reports prepared for presentation at the FAB 

A template is available 

for Course tutor / 

representatives 

to use to read / 

present to the FAB.



• Only share HEI progression at the official ‘close’ of the FAB, more general HEI 
progression data is acceptable

• The FAB agenda ensures you will have all the correct documentation

• Use the FAB agenda  to ensure all documentation is ready for the FAB



Two representatives from Gateway Qualifications present at each FAB 

Details of Gateway Qualifications representatives will be provided in advance of the FAB where possible



Outstanding Academic Achievement and Outstanding 
Commitment to Study. 

The two learners put forwards to the national competition 
will each receive £100 voucher.

In 2017-18 and 2018-19 Gateway Qualifications 
nominees were named as runner up in the Outstanding 
Academic Achievement category. You can read Michael’s
and Megan’s stories on our website. 

Nominate 

your 

learners!

https://www.gatewayqualifications.org.uk/news/gateway-qualifications-outstanding-academic-achievement-runner-up-heads-to-parliament/
https://www.gatewayqualifications.org.uk/news/gateway-qualifications-nominee-named-runner-up-at-keith-fletcher-awards-for-second-year/


1.

2.

3.

4.



21st May 

• We will be sending links out to centres ready for when samples are ready.

Your moderator will be in touch to advise you on the students in the sample and 
units that they want to see as well as to confirm dates for final moderation review 
meeting and Final Awards Board.



Any questions?

You can email quality@gatewayqualifications.org.uk

mailto:quality@gatewayqualifications.org.uk


Access to HE Diploma (Social Work)

Access to HE Diploma (Logistics and Business Management)

Access to HE Diploma (Health and Human Sciences)

Access to HE Diploma (Creative Digital Media)

Access to HE Diploma (Creative Industries)

Access to HE Diploma (Medicine)



Access to HE Diploma (Business Management)

Access to HE Diploma (Computer Game Design 

and Development)

Access to HE Diploma (Engineering Science and 

Mathematics)

Access to HE Diploma (Nursing and Midwifery)

Access to HE Diploma (Policing and Criminology)

Access to HE Diploma (Science)

Access to HE Diploma (Health and Social Care)

Access to HE Diploma (Health Professions)

Access to HE Diploma (Travel and Tourism)

and over 30 others to choose from!

Access to HE Diploma (Humanities and Social 

Sciences)
Access to HE Diploma (Art and Design)



Enhanced Progression Opportunities for Access to HE

https://www.gatewayqualifications.org.uk/advice-guidance/delivering-our-qualifications/access-to-higher-education/enhanced-progression-opportunities-for-access-to-he/


• Recruitment of learners

• Increased awareness and marketing

• Direct and planned progression routes for 
students

• IAG, outreach and curriculum enrichment service

• Professional development support for staff

• Collaboration with the university



• Guaranteed offer/interview 

• IAG, outreach and curriculum enrichment service

• Curriculum enrichment opportunities 

• Transition support



https://www.uel.ac.uk/events/2021/05/teachers-and-advisers-conference-2021




www.gatewayqualifications.org.uk

quality@ gatewayqualifications.org.uk

01206 911 211


