


Free resources 75% practical skills Mock assessments 
available at both levels

On demand 
assessment 

One free resit per 
learner

6 working day 
results turnaround

Dedicated centre 
support team



Initial assessment tool

Centre and Learning guides

Teaching and learning resources

Glossaries for learners 

Marking and IQA support (E3 only)

Regular webinars & onboarding training 

Developing Basic Digital Skills – Introductory Activities

Digital Functional Skills Diagnostic Tools - Gateway Qualifications

https://www.gatewayqualifications.org.uk/centre-support/resources-to-support-delivery/diagnostic-tools/dfsq-diagnostic-tools/
https://www.gatewayqualifications.org.uk/centre-support/resources-to-support-delivery/diagnostic-tools/dfsq-diagnostic-tools/




Support delivery of the   Entry 
L  and Level 1 

 the depth and breadth of knowledge and skills 
required

Recommend different approaches to the delivery

Signposting to online content

Resources are inclusive and accessible

Prepare learners for the mock /live assessment



Level 1

Using and 
handling 

information

Creating 
and 

Editing 

Word 
processing

Presentations
Processing 
numerical 

data

CommunicationTransaction

Being safe 
and 

responsible 
online

Entry Level 3

Using devices 
and handling 
information

Creating and 
Editing

CommunicationTransaction

Being safe 
and 

responsible 
online







Entry Level 3 Subject content statement

2.1 Use a suitable application to enter, edit and format text 

(including bold, underline, italics, font sizes and colours, 

text alignment, bulleted lists, numbered lists). 

2.2 Use a suitable application to enter, edit and format 

graphics (including position, size). 

2.3 Combine different types of information (including text, 

graphics, images) for a given purpose. 

2.4 Capture digital media (including image, video) and view 

in a suitable application

Level 1 Subject content statement

2.1 Use suitable applications (including word-processing, document 

or web presentation software), to enter, edit, format, layout and 

save information (including text, tables, graphics, charts) for a 

range of purposes and audiences.

2.2 Use appropriate layout conventions for information (including 

formal and informal communication, presentation, 

advertisement) and audiences (including familiar, unfamiliar 

audience).

2.3 Edit (including caption, crop, resize, change contrast, change 

colour balance) an image using an appropriate tool.





























2.4 Process numeric data using simple formulae (including sum, subtraction, multiplication, division, 

maximum, minimum, average) using relative cell references

2.5 Process (including sort, filter) numeric data by values in a column.

2.6 Format numeric data (including font sizes, font styles, alignment, cell formatting, merging cells, 

splitting cells, row height, column width).

2.7
Chart a single series of numeric data using an appropriate type of chart and apply suitable titles and 

labels (including chart title, axis titles, data legends and data labels).



















New - Become Recognised

Existing - Qualification Approval 

http://www.gatewayqualifications.org.uk/advice-guidance/delivering-our-qualifications/become-recognised-centre/
https://www.gatewayqualifications.org.uk/deliver-our-qualifications/become-recognised-centre/requesting-additional-qualifications/


Chris Deeprose 
Email Chris here or call 

T: 01206 911242    M: 07920 027 375

Rory Munro
Email Rory here or call

T: 01206 911245     M: 07740 180 022

Michelle Sparkes  
Email Michelle here or call

T: 01206 911 243   M: 07920 027 370

John Hamilton 
Email John here or call                 

T: 01206 911 246     M: 07498 903029

Paul Saunders
Email Paul here or call            

 T: 01206 911204     M: 07734 556008

mailto:Chris.Deeprose@gatewayqualifications.org.uk
mailto:Rory.Munro@gatewayqualifications.org.uk
mailto:Michelle.Sparkes@gatewayqualifications.org.uk
mailto:John.Hamilton@gatewayqualifications.org.uk
mailto:Paul.Saunders@gatewayqualifications.org.uk






Register 

here

https://attendee.gotowebinar.com/rt/7485636122865653344?source=push
https://attendee.gotowebinar.com/rt/7485636122865653344?source=push
https://attendee.gotowebinar.com/rt/7485636122865653344?source=push
https://attendee.gotowebinar.com/rt/7485636122865653344?source=push


https://www.gatewayqualifications.org.uk/ 

enquiries@gatewayqualifications.org.uk

01206 911 211

GatewayQuals

Gateway Qualifications

https://www.gatewayqualifications.org.uk/
https://twitter.com/GatewayQuals
https://www.linkedin.com/company/5181683/admin/
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