


Promote, promote, promote…

• What other events are going on in your area? 

• Join local social media groups - resident societies, student forum groups  

• Contact local newspapers with success stories 

• Build relationships with feeder universities



November?

January?April?

September?





A minimum of at least one 6 OR one 9-credit unit in each diploma

A maximum of 30 credits that can be made up of 6 or 9-credit units

The remaining units will be 3-credit units



• Mandatory and optional units

• Unit specifications

• Do not have to stick with same optional 
units as last year

o At least one 6- or one 9-credit unit

o A maximum of 30 credits from 
6 or 9-credit units

• Common ungraded units across 
diplomas – economies of delivery



• Use the guidance to select equivalent assessment method(s)

• Submit for approval on assessment grid

• Assessment grid and assignment 
briefs should match



Click to see 

templates 

available on 

our website!

https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/






• 120+ units have assignment briefs

• Free! Download for approved providers

• Adapt to meet students’ needs

Click to see 

templates 

available on 

our website!

https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/




Diploma and unit details 

clearly stated and accurate.

Submission date

Interim assessment hand-in 

dates

Section for students to 

declare authenticity of work

Section to record any 

confirmed extensions or 

resubmission requirements



Tasks for the student to 

complete, mapped against 

the ACs.

All LOs and ACs the brief is 

addressing are clearly stated

Source: QAA document - Converting Assignment Briefs to Meet the Requirements of the Revised Grading Scheme



Subject Specific 
Skills

Transferable Skills

Knowledge and 
Understanding



Additional guidance to support 

students in how to achieve the 

higher grades

Grading standard components 

being used to grade student 

work for the unit

Source: QAA document - Converting Assignment Briefs to Meet the Requirements of the Revised Grading Scheme



Complete each part of the checklist 

Ensure your brief meets all requirements.

It is now ready for IV

Click to see 

templates 

available on 

our website!

https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/


• Not a tick box exercise

• IV ensures:

o assignment briefs checked before 
issued to students. 

o errors and mistakes resolved within 
assignment brief before being 
issued

• Get the assignment brief right = 
marking, grading, feedback, 
standardisation are easier.



Meeting needs of students

Providing confidence

Reducing errors



They should all match:

• Assessment grid (RoC)

• Assessment plan

• Assignment brief

• IV Sampling Plan

• Student evidence



• Begin teaching and complete progress 
check to assess students prior to 
registration

• Complete self-assessment report and 
submit to Gateway Qualifications – if a 
returning Centre

• New or refresher training for staff



• Key information and dates

• List of units covered and assessment deadlines

• Template available on request



Template available on request once student and unit registrations have been 
completed or use your own tracking sheet. 

Must have:

✓ Unit titles in full

✓ Student names in full

✓ Unit grades

✓ Grading Standards 
(graded units)



• All Access to HE students must be registered within 42 days of starting 
the course

• All units must be selected within 12 weeks of the start of the diploma

• Exams teams need to ensure that all students on roll are registered, and 
units selected within the timescales 



If students start on 
15 October

Must be registered 
by 26 November

Must select units 
by 7 January

4
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y
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• Tutors should be sampling and internally 
verifying (IV) completed units

• Preparing for moderation activities to start



Access to HE Coordinator should be preparing for the initial moderation 
activities using the check list to help gather all relevant documentation

• An assessment plan/schedule including dates for each Diploma delivered

• Assignment briefs and IV

• IV plan for student evidence

• Plan subject sampling 

• Meet students



Deadline for applications to Oxford and Cambridge university, and for 
most courses in medicine, dentistry, and veterinary medicine/science

15 Oct 2025

Equal consideration date for applications for most

undergraduate courses
14 Jan 2026

Applications received by this deadline will be sent to

universities and colleges
30 Jun 2026



1. Why do you want to study this course or subject?

2. How have your qualifications and studies helped you to prepare for this 
course or subject?

3. What else have you done to prepare outside of education, and why are 
these experiences useful?

Ungraded unit - Preparation for Higher Education – available in all Access to 
HE Diplomas to support course and HEI research and personal statements

The new personal statement for 2026 entry | UCAS

https://www.ucas.com/applying/applying-to-university/writing-your-personal-statement/the-new-personal-statement-for-2026


Samples agreed for each course during Initial Moderation

Samples will include: 

• Every assessor for the diploma (where possible)

• A range of achievement grades 

• Where available resubmissions, late submissions and referrals

• Onsite, remotely or via the centre's online system





Click to see 

templates 

available on 

our website!

https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
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• Pay particular attention to the command verbs of the criteria

• Achieved or not achieved?

• Annotate ACs within the script, where they have been achieved.

• Record on the feedback sheet







Submitted work does not meet ACs specified for the assignment

Only used for ACs not already met

Must be consistent with original assessment

Clear deadline

Applied consistently

Clearly identifiable

Be subject to moderation



Students should apply for extensions in advance

Capping at a Pass – unit level not assignment level

No resubmission opportunity for late work – only referral

No capping referrals where all deadlines have been met



Click here! 

Guides to 

support 

Centres -

available on 

our website!

https://www.gatewayqualifications.org.uk/wp-content/uploads/2017/10/A-Quick-Guide-to-the-submission-resubmission-and-referral-process.pdf
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/quick-guides/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/quick-guides/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/quick-guides/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/quick-guides/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/quick-guides/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/quick-guides/


• Confirm achievement of all assessment criteria 

• Professional judgment to make decisions about grade indicators

• Take a holistic approach

• Give a Pass grade indicator where work does not achieve the 
standard required for Merit or Distinction









Add the grade indicator against 
each grading standard

Next provide a rationale why 
you have awarded the grades



• Feedback against each grading standard 

• Taking a holistic approach 

• ACs are either met or not met

• Provide developmental feedback to students



• Use ‘very good’ in feedback

• Grading standards will say ‘generally’

Awarding a Merit…

• Use ‘excellent’ in feedback

• Grading standards will say ‘consistently’

Awarding a Distinction…



Factual, clear 
and concise

Consistency
Holistic 

approach

Developmental Individual
Correct 

terminology





• Record grading decisions as grade indicators, 

• Creates a profile of grades for a complete unit. 

• Overall grade for the unit is based on this profile

• Do not provide overall grades for an assignment - only a unit 



Identify the midpoint of grades in the unit grade profile.

Unit Grade Profiles Unit Grade

P P P P

P P M P

P P D P

P M M M

P M D M

M M M M

M M D M

P D D D

M D D D

D D D D

Midpoint





Leave this section blank

Achieved or Not Achieved



Leave empty

Add commentary about the student’s response to 

the requirements of the brief and any areas for 

development to support graded units.





• ACs are annotated

• No ‘coaching’ commentary or grading

• Make a judgement

• Feedback is developmental and 
individualised

• Correct terminology



Once an assignment has been assessed and graded, the student is not 
permitted to resubmit all or part of the assessed work in order to improve the 
final unit grade. 

The tutor is not permitted to provide opportunities for 'grade polishing’.

The only circumstances in which grade indicators may be amended are:

• if an administrative error has been made 

• as a result of the representation process



Use the checklist to help you 
prepare for all end-of-year 
processes and gather all 
relevant documentation 

Click to see 

templates 

available on 

our website!

https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/


• All the students’ achievements are ratified

• Includes both full and partial achievements

• Consideration of extensions and award by extenuation

• Reports from course representative and moderator

Use our FAB agenda template to ensure you have all the correct 
documentation!

Click to see 

templates 

available on 

our website!

https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/
https://www.gatewayqualifications.org.uk/centre-support/quality-assurance/access-to-he/access-to-he-forms-and-templates/


Learner certification

• Certificates are printed once results are verified 

• Students who achieved some units will receive a certificate of credits 
achieved. 

UCAS

• Learner results are uploaded to UCAS at the end of July and any additional 
achievements of students are uploaded to them periodically.





2. 

1. 

3. 







Starting the year well: Preparing for admin 
excellence

7th October 2025

11:30pm – 12:30pm

Click to register 

and to receive a recording 

https://attendee.gotowebinar.com/register/1481054707012020825?source=webinar
https://attendee.gotowebinar.com/register/1481054707012020825?source=webinar


Smarter assessment for Access to HE: 
Combining units into one cohesive assignment

21st October 2025

12:30pm – 1:30pm

Click to register 

and to receive a recording 

https://attendee.gotowebinar.com/register/6737011658494390869?source=webinar
https://attendee.gotowebinar.com/register/6737011658494390869?source=webinar




https://www.gatewayqualifications.org.uk/ 

access@gatewayqualifications.org.uk

01206 911 211

GatewayQuals

Gateway Qualifications

https://twitter.com/GatewayQuals
https://www.linkedin.com/company/5181683/admin/
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