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Internal Quality Assurance - Pre-delivery Assessment Task Review Form
The first stage of internal quality assurance is the pre-delivery quality review stage. This includes agreeing on the assessment approaches/methods to be used and ensuring that these approaches are valid, reliable, practicable, sufficient, equitable, and fair. The assessor(s) and IQA for every Unit should be identified and recorded.  
	Qualification:
	

	Unit/Assessment Title:
	
	Unit Reference:
	

	Assessor Name:
	
	
	

	IQA Name:
	
	Date Reviewed:
	



	Criteria
	Yes
	No
	Comments

	Is it clear what the candidate must do to meet the assessment criteria of the unit?
	
	
	

	Have opportunities for combined, holistic, and continuous assessment, as well as naturally occurring evidence, been considered?
	
	
	

	Has a range of valid and appropriate assessment methods been planned?
	
	
	

	Are the assessment timings during the academic year suitable?
	
	
	

	Have the GLH requirements of the unit been mapped and aligned to the course delivery? 
	
	
	

	Are the assessment tasks appropriate in terms of the level, language and, where applicable, vocational relevance? 
	
	
	

	Do the assessment methods and tasks allow for reasonable adjustments to be made, if required?
	
	
	

	Have all assessment criteria been covered?
	
	
	

	Are the tasks clearly mapped to the assessment criteria?
	
	
	

	Does the assessment ensure that candidates are not over-assessed?
	
	
	

	If there are any specific evidence requirements for the unit, have these been considered and can be achieved through the tasks set? 
	
	
	

	Is it clear how/where feedback to the candidate will be documented?

	
	
	

	Do the assessment tasks meet the required standard and may be used without further amendment?
	
	
	

	Has a judging evidence table/ sample solutions /marking scheme been provided?
	
	
	

	Will the assessment enable consistent judgment of assessment results?

	
	
	

	Will the judging evidence table/sample solutions/marking scheme provide clear and accurate guidance to assessors?
	
	
	

	Will the assessment be practicable to implement with the available resources?
	
	
	



If no to any of the above, detail the actions required below. Actions must be completed before use.

Outcome
	Assessment accepted (no actions)
	


	Assessment not accepted (see action points below)
	




	Action Points
	Target Date
	Comments 
	Date Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	IQA Signature:
	
	Date:
	
	



I confirm that actions have been completed and the assessment tasks meet the required standard.
	IQA Signature: 
	
	Date:
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